
 

 

 

 

 

ASSIGNMENT REQUEST 

 
I/We,           have given my/our one (1) month notice to vacate, and hereby request to  
                          (Current Tenancy Holder Names) 
 

assign the tenancy for my address of:  #            to    
                                                       (Full Address) 
 

         as of         , 20        . 
                                 (Assignee’s Names)      (Requested date for Assignment to take place) 

 
 

I understand an assignment fee of $75.00 will be deducted from my security deposit at the end of my tenancy.  
 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
(Pending receipt & processing of application) 
 
 
I/We,           hereby agree to the assignment request for the address of:  
                                                          (Assignee’s Names) 
 

         from                      as of  
                                                           (Full Address)                    (Current Tenancy Holder Names) 
 

                                    , 20         .          
            (Requested date for Assignment to take place) 

 
I/We understand we must pay a new security deposit equal to ½ a month’s rent to continue with the assignment 
process. If the unit that I/we are applying for is a pet-friendly unit, I/we agree to pay the required pet deposit of an 
additional ½ a month’s rent. 
 
_______________________________________   __________________________________ 
                  Tenancy Holder’s Signature                  Assignee’s Signature 
 
 
_______________________________________   _________________________________ 
                                  Date                      Date 
 

 
For Office Use Only: 
 
Application Received:   Application Approved:   Date of Assignment:  
 
Co-signer Required:   Co-Signer Approved:   ______________________________ 
 

                   Security Deposit:  $_________________      Received:  ______________________ 
     
  

 


